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Activity 2 

Letter 
Format and key the text at the 
right as a personal-business 
letter. Proofread your copy; 
correct all keying and format 
errors. 

Save as: CR1 ACTIVITY2 

810 Lake Grove Court San Diego, CA 92131-8112 I March 30, 20-- I Ms . t 

Barbara Knight t 2010 Rosewood Place I Riverside, CA 92506-6528 I Dear 
Barbara 

Can you believe that we will be in London in less than three months? Lon don 
is one of my favorite places to visit. 

I've done some checking on London's theatres . Do any of the three plays I've 
listed below interest you? If so, let me know, and I'll make the arrangements. 

Les Miserables: Story revolves around nineteenth-century Fren ch Revolut ion 
with its struggles, paSSion, and love. 

Amadeus: Story about the life of Mozart in eighteenth-century Vienna and his 
rivalry with composer Sallieri. 

Starlight Express: Musical by Andrew Lloyd Weber with lyrics by Richard 
Stilgoe. 

Les Miserables is being performed at the Palace Theatre, Amadeus a t The Old 
Vic, and Starlight Express at the Apollo Victoria. The Pala ce Theatre and The 
Old Vic were both built in the 1800s. 

I've confirmed our reservations at the Copthorne Tara. If there is anyU'ling else 
that you would like me to check, let me know. 

Sincerely I Jessica C. Holloway 

xx 

Activity 3 

E-mail 
Key the e-mail message at 
the right to your instructor. 
If you do not have access 
to e-mail, format and key 
the text as an interoffice 
memo using the following 
information: 

TO: Jessica Holloway 
FROM: Barbara Knight 
DATE: March 15, 20
SUBJECT: LONDON 
EXCURSION 

Proofread your message; 
correct all errors. 

Save as: CR1 ACTIVITY3 
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I 've Ii sted below several other events, along with a brief description, which are taking place 

in London while we are there. Please let me know which ones ars of interest tp you, and I'll 

get additional information on them. 

lawn Tennis Champion,hip. The Lawn Tenni s Championship Tournament started in 18 77 at 

Wimbledon. It is now recognized as one of the premier Grand Slam events, 

Kenwood lakeside Concerts. Enjoy a fifty-year tradition of outdoor concerts at Kenwood 
Lakeside Concerts. Fireworks and laser shows take place at the conclusion of the concert. 

The Proms. Henry Wood Promenade Concerts started in 1895. Devoted music lovers from 

around the world come to hear these exquisite concerts. 

Outdoor Shakespeare Performances. There is nothing more enjoyable than a performance of 

a Shakespeare play in the open air. Bring a blanket and enjoy! 

Royal Academy's Summer Exhibition. The Royal Academy was founded in 1768. Since that 

time the Academ y has pro vided Over two centuries of summer exhibits of liVing painters. 
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