
i' 
w ill complete three tables in this 
hey need to make decisions about 
ld horizontal placement, headings, 
column widths, row height, and 
lent. 

should proofread and correct all 
ore turning tables in to be graded. 
;:) they follow instructions. 
ly sort Table 1 in alphabetical 

lY arrange Table 3 by rank? 
Ie source note included? 
l tables centered? 

,nts who complete the lesson, draw 
to the content by asking questions 
Iswers are found in the tables. 
om posed The Blue Danube? 
lationality was Mozart? 
were 50 percent of the composel's 

n Table 1 from? 
lewspaper is published in 
jO? 

Nas the all-time favorite baseball 

l majority of students have com
;:) table, administer some timed 
rom p. 72. 

,Application Activities 
dents create a table that includes 
)n that is of current value to them. 
)e a basketball schedule, a movie 
h leading actors/actresses, current 
:; hits with artists, etc. 

~ Formatting 

Format Tables 
Table 1 
Format the information at 
the right as a table. Use 
FAMOUS COMPOSERS 
for the main tit le and 
1756-1899 for the second
ary tit le. Apply the Medium 
Grid 3 - Accent 2 Table 
Style design. Adjust col
umn width and height 
to attractive ly arrange the 
information on the page, 
Use the Sort feature to 
arrange the composers in 
alphabetical order 

Save as: 38B TABLE1 

Table 2 
Format the table at the right. 
arranging the data attractively. 

Use TOP TEN DAILY 
NEWSPAPERS for the main 
title and United States for 
the secondary title. Source: 
Time Almanac 2007. 

Apply the Colorful List 
Accent 4 Table Style design. 

Save as: 38B TABLE2 

Table 3 

Use TOP BASEBALL MOV
IES for the main title; July 
27,2007 for the secondary 
title: Rank. Movie. Year. and 
Percent of Votes for the 
column headings. 

The tenth movie is Pride of 
the Yankees made in 1942, 
1.9 percent of votes. Include 
a source note: Source: 
ESPN - Page 2 Mailbag. 
tlttQ: §pn.JjQ,.LQ"'J'''~ 
Y~eJ'l>J)a"" """s h' I 
(27 July 2007). 

Use the Sort feature to 
arrange the movies in 
order by rank; apply an 
appropriate table style. 

Save as: 388 TABLE3 

NO T E S 

Music 

Don Giovanni 

German 1770·1827 Ninth Symphony 

French 1803-1869 Romeo and Juliet 

German 1809·1847 Reformation 

Franco-Polish 1810-1849 Sonata in B Minor 

German 1810·1856 Rhenish Symphony 

German 1813-1883 Rienzi 

Austrian 1825-1899 Blue Dan ube 

Rank Newspaper LoatIon Orculation 

USA Today Arl ington, VA 2,528,437 

Wall Street Journal Ne\'! York, NY 2,058,342 

3 Times New York, NY 1,683,855 

Times Los Angeles, CA 1,231,318 

Past Wash ingt on, D. C. 960,684 

6 Tribune Chicago, lL 957, 212 

Doily News New York, NY 795,153 

8 Inquirer Philadelphia, PA 705,965 

9 Post/ Rocky Mountain News Denver, CO 704,806 

10 Chronicle Houston , TX 692,557 
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9 a t~ sf [hWt- (9wrv 199:2 3.1 
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2 fI1C!j~t~ 19(J9 19.2 
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Table L a yout and Design 106 


