
SELECTED WORKS BY AMERICAN AUTHORS 

Lesson a8 

esources 
utions 
38B TABLE1 
38B TABLE2 
38B TABLE3 

[)cuslPrepare 
view the tables to be formatted/keyed in 
, lesson, 

eaching Tips 
A -5' 
er students key each line twice, admin
,r one or two 1 ' timings on line 3 to help 
m maintain their straight-copy skill, 

Table 2 

Create the table at the right 
using the information given 
below. 

Main title: 16-pt. font 
Table Style design: Colorful 
list - Accent 3 
Column headings: row 
height 0.5"; Center align
ment; 14-pt. font 
Data rows: row height 0,3 ' 
Column A and C: 2.0 ' wide; 
BaHam left alignment 
Column B: 1.4" wide; 
Bottom Center alignment 
Center: table on page 

Salta as' 37C TABLE2 

Table 3 

Arrange the information at 
the right as a table, Use 
MOST FREQUENTLY 
PRODUCED OPERAS for 
the main title: 1996-2006 
for the seconda~1 tit le; and 
Operas, Composer, and 
No. of Productions for the 
three column headings, 
Source: Time Almanac 
2007. 

Save as: 37C TABLE3 

Table 4 

Open Table 2 (37C TABLE2). 
Insert the Information at the 
right. Delete the year each 
author died: change column 
heading to Year Born Sort 
the informat ion by Year 
Born in ascending order. 

Sav <IS: 37C TABLE4 

Lesson 38 

Conditionillg Practice 
Key each line p ......ice SS. 

1809 Oed9~ 

Robert lee Frost 

Henry W, longfellow 

Carl Sandburg 

'louisa May Alcott 

William Faulkner 

Samuel L. Clemens 

F. Scott Fitzgerald 

£a~ 

£a fMw.i.a1a 

irU:u:imna 'f3~ 
~ 

J04ca 
'j)on,!1Uwamti, 

~ 

TABLE LAYOUT AND DESIGN 

1874-1963 

1807-1882 

1878"1967 

1832-1888 

1897-1962 

183 5-1910 

1896-1940 

West-Running Brook 

Ballads 

Smoke and Steel 

Little Women 

Th e Sound and the Fury 

Adventures ofTom 

Sawyer 

All the Sad Young Men 

Puccini 300 
VeJUii 281 
Puccini 272 

'f3 i.¢ 250 
Puccini 204 

~ 201 
VeJUii 171 

NO T ES 

• To format tables with main. secondary, and column titles . 
• To make independent decisions regard ing table format features. u: 

o 
• 

1,'1\1\1' 1 David \viIl buy Lhe six unique jackets from Grady for prizes, 

I ~Im Glen's 2001 ta,-..: was $4,875. almost 7% ( 396) Ie s than 2000,L 

d J Glen works \viLh vigor to d ismantle th e dow ntown city chapel. 

\' I I 

Ta ble Layout and De~lgn 105 


