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Lesson 37 

esources 
nstructor 's Manual and Solutions Key 
30lutions 

• 	 37B CHOICE 
• 	 37C TABLE1 
• 	 37C TABLE2 
• 	 37C TABLE3 
• 	 37C TABLE4 

)cuslPrepare 
prepare to teach the lesson: 

=ieview the Word Choice Activity (378) so 

IOU will be prepared to assist students 

Nho need help. 

=ieview the tables to be for atted/keyed 

n this lesson . 


~aching Tips 
4-5' 

3r students key each line twice, admin

!r one or two 1 ' timings on line 3 to help 

m maintain their straight -copy skill. 


8-8' 
3r students complete the activity, read 
~k from the Instructor 's Manual and 
'utions Key so that students can check 
accuracy of their work. 

C-37' 
3 tables processed in this lesson are simi
to those processed in the previous les
1. Complete instructions are provided for 
lies 1 and 2. Table 3 requires students 
Jse their own discretion in formatting and 
3.nging the information ; Table 4 requires 
dents to insert additional information into 
3.ble as well as sort the information in the 
,Ie. 

ve students who finish the tables early 
f orm an Internet search to update 
l ie 1. 

Lesson 37 TABLE LAYOUT AND DESIGN 

Condillonlng Practice 
Key each line tv"ice SS. 

Language Skills: 
Word Choice 
1 	 Study the spell ng and 

definitions of the words. 

2. 	Key all Learn and Apply 
lines. choos,ng Ihe 
correct words III the 
Apply lines. 

Save as: 37B CHOICE 

FormattIng 

Formal Tables 
Table 1 F<;>mJat and key 
the table at the right as 
drrectec beto\",'. 

Main tiUe: 16-pl. lont 
Secondary title: 12-pl. lont 

Table Style design: Medium 
Shadlf'g 1 - Aooenl 3 (do 
not bold ccItJrnn headings or 
column A te:<l1 
Column headings: rOV) 

heighl 0.4 . Center allgn 
men!: 1-1-p l. font 
Data rows: rmy height 0. 3"; 
12-pl. font 

Column A ro'!! wodlll 2.3' ; 
Bottom Left al:gom" nl 
Column Brow vildth 1.0-; 
Bottom Center alignmenl 
Column C rm'.t wldth 1.2-; 
Bottom Righi alignment 
Center tabla on page 

Save 8S: 37C TABLEl 

NOT E S 

• To format tables w ith main. secondary, and column titles. 
• To improve language skills (word choice). 

lliphabel Eight eXLra pizzas will be quickly baked for the jovial men. 

figisvm 2 Kaye said. "Can't you touch-key 45, 935. $608. and 17 1/2%7" 

*ed J Orlando and the girls may do the work for the big city firm. 

ItlliiI r liz I ' I 5 I . 7 I s I g ta I I t I 12 

cite (vb) 10 quote: use as suppcrt; 10 commend: their (pron) belcnging 10 Ihem 
to summon there (adv/pron) In or at Ihat place; word used to 
sight (n!vb) ability to see; somellling seen; a h1tnx.uce a sentence or clause 
device to improve aim; to observe or fOClls they're (cantr) a conlracted form of they are 
site (n) the place something is, was, or '.'III! be 
localed 

Lwrn J He will cite the article fro m the website about improving your sight . 
Apll~f 2 You need to (cit~ . sight. site) five sources In the report du e on Friday. 
Appl~ The (Cite. sight. site) he chose for Lh party was a (cite . s ight. site) to be seen. 

lBam 1 There is Lhe car they're goi.ng to us i.n their n xt pia" production. 
Apply (Their. there, they're) making (their. (·here. they' re] school lunches. 
Applf _ (Their, there, tlley'rel is the box of [their. ther e . they're) tools . 

• 
ALL-TIME TOP MOVIE BOX OFFICE GROSSES 

As of May 29, 2006 

Titanic 1997 $600,788,188 


Star Wars 1977 460,998,007 


Shrek 2 

E.T. The Extra-Terrestrial 

Star Wars: Episode I-The Phantom Menace 

Spider-Man 

Source: Time Almanac 2007. 

2004 

1982 

1999 

200 2 

436,471,036 

434,949,459 

431,088,295 

403,706,375 
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